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 CITY OF MARGATE, FLORIDA 
 JOB DESCRIPTION 
 

JOB TITLE: SUSTAINABILITY COORDINATOR (Job Code 744). 
 

 
 

GENERAL STATEMENT OF JOB 
 
Under the general direction of the Director of Department of Environmental and Engineering Services 
(DEES) or the Director’s designee, the Sustainability Coordinator is responsible for the development, 
organization, implementation, and monitoring of a City-wide sustainability program.  This program is to 
encompass all aspects of the City’s operations including internal and external programs related to the 
efficient use of resources (energy, water, and land), green building, waste reduction, pollution prevention, 
and greenhouse gas emission reductions.  Position exercises a high degree of independent judgment in 
selection of work methods and procedures, subject to executive directive and review by the department 
director.  Work is reviewed through meetings, reports and documentation of the success of the implemented 
programs and the achievement of objectives.   
 

ESSENTIAL FUNCTIONS 

 
The following duties and functions, as outlined herein, are intended to be representative of the type 
of tasks performed within this position.  They are not listed in any order of importance.  The omission 
of specific statements of the duties or functions does not exclude them from the position if the work 
is similar, related, or a logical assignment for this description.  Other duties may be required and 
assigned. 

 
Provide leadership and vision to develop and update a City-wide sustainability plan.   
 
Research, develop, recommend, and implement programs to help reduce the City’s ecological footprint 
while positively impacting society and the City’s bottom line.   
 
Provides support to other departments to implement projects, programs, and policies that advance the 
City’s sustainability initiatives. 
 
Educate city staff and the public on the benefits of implementing and maintaining environmentally and 
socially responsible operations.   
 
Responsible for grant management activities including reporting, tracking, and identifying future grant 
opportunities.   
 
Manage the City’s contracts that pertain to sustainability.  This includes, but is not limited to, the solid waste 
and recycling collection agreement, the solid waste and recycling processing agreements, and water 
conservation programs.   
 
Act as the primary point of contact to the public, other governments, and City departments regarding 
sustainability projects and information.   
 
Serve as the City’s representative on boards and committees regarding sustainability issues or concepts.   
 
Monitor the progress of all sustainability programs and initiatives.   
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Performs Emergency Response duties as assigned. 
 
Performs related work as required. 
 

MINIMUM TRAINING AND EXPERIENCE 

 
Must possess a Bachelor’s degree in Environmental Science or a related field.  Must possess, at minimum, 
the LEED Green Associate designation.  Requires a minimum of one (1) year of experience in the field of 
municipal sustainability including experience implementing conservation and waste reduction programs.  
Requires experience applying for and managing grants.  Must possess valid Florida driver’s license.      

 
 

MINIMUM QUALIFICATIONS OR STANDARDS REQUIRED TO PERFORM ESSENTIAL 
JOB FUNCTIONS 
 
Physical Requirements:  Tasks involve some walking, standing, bending, stooping; some lifting and carrying 
objects of moderate to heavy weight (20-50 pounds).   
 
Data Conception:  Requires the ability to compare and/or judge the readily observable, functional, or 
composite characteristics (whether similar to or divergent from obvious standards) of data, people, or 
things. 
 
Interpersonal Communication:  Requires the ability to speak and/or signal people to convey or exchange 
information.  Includes giving and receiving instructions, assignments and/or directions.   
 
Language Ability:  Requires the ability to read a variety of technical materials relevant to water/wastewater 
regulatory practices and technical aspects of operation and maintenance, ranging from moderate to 
complex levels.   
 
Intelligence:  Requires the ability to analyze and interpret a variety of technical information; identify 
problems; recognize symptoms, causes and alternative solutions; interpret technical journals; procedures, 
and government regulations; research, compile and summarize a variety of informational and statistical 
data and materials; and interpret complicated policies, procedures and protocols.   
 
Verbal Aptitude:  Must communicate clearly, efficiently and effectively on a number of different levels in 
Standard English.  Must speak with poise, confidence, and voice control.  Must communicate with technical 
terminology as needed.   
 
Numerical Aptitude:  Requires the ability to add, subtract, multiply and divide; interpret graphs; calculate 
decimals and percentages; and utilize algebraic principles and descriptive statistics.   
 
Form/Spatial Aptitude:  Requires the ability to inspect items for proper length, width and shape, and visually 
read various information. 
 
Motor Coordination:  Requires the ability to coordinate hands and eyes accurately for inspection tasks and 
report preparation.    
 
Manual Dexterity:   Must have minimal levels of eye/hand/foot coordination.    
 
Color Discrimination: Requires the ability to differentiate between colors or shades of color. 
 
Interpersonal Temperament:  Requires the ability to deal with people from a variety of departments and 
backgrounds in both giving and receiving instructions.  Must perform under stress of frequent deadlines.   
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Physical Communication:  Requires the ability to talk and/or hear: (talking: expressing or exchanging 
information by means of spoken words: hearing: perceiving nature of sounds by ear). 
Environmental Requirements:  Tasks may require frequent exposure to adverse environmental conditions.      

 
 
KNOWLEDGE, SKILLS, AND ABILITIES 
 
Knowledge and understanding of the concepts of environmental sustainability including, but not limited to, 
resource conservation, green purchasing, waste reduction, recycling, green building, renewable 
resources, and greenhouse gas reduction.   

Knowledge of the current local municipal environment including current Inter-local programs and their 
direction.   

Skilled in the use of computers, including word processing, database, spreadsheet, and selected job-
specific software applications.   

Ability to effectively communicate and mark the City’s sustainability initiatives and programs.  

Ability to research, develop, organize, and implement new municipal programs.  

Ability to draft ordinances and regulations.   

Ability to communicate clearly and concisely both orally and in writing, both technical and non-technical 
information.   

Ability to establish and maintain effective working relationships with employees, the City’s management 
team, other governmental entities, and the general public.   

Ability to establish short- and long-term goals and priorities.   

 
EQUAL OPPORTUNITY EMPLOYER 
 
The City of Margate, Florida, is an Equal Opportunity Employer.  In compliance with the Americans with 
Disabilities Act (42 U.S. C. 12101 et. seq.), the City of Margate will provide reasonable accommodations to 
qualified individuals with disabilities and encourages both prospective and current employees to discuss 
potential accommodations with the employer.  The physical demands described are representative of those 
that must be met by an employee to successfully perform the essential functions of this job.   
 
 
I have read and acknowledge receipt of this Job description. 
 
 
 
 
_________________________________    _____________________ 
Employee Name and Signature      Date 
 
 


